
 

PORTFOLIO QUICK START GUIDE (12/23)  PAGE 1 

How to Add a Portfolio 

How to Delete a Portfolio 

 

 

  Select the Portfolio bar to expand the 
portfolio list and select ‘New Portfolio’. 

Name your portfolio, fill in 
Account Name (optional) and 
Description (optional) and select 
‘Save’ 

Mouse over and select the Trash 
Can icon next to the portfolio to 
delete. 

Select ‘OK’ to confirm. Only the 
portfolio name is deleted. The SSG 
studies are still in your account and 
are not deleted. 
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How to Add a Study to a Portfolio and Add Shares 

How to Select a Portfolio and Edit the Number of Shares 

 

  

Enter the 
ticker of your 
study and 
pick the 
correct study 
from your 
study list or 
enter $CASH 
to enter 
cash. Select the Pencil icon. 

Enter the number of shares (optional) 
and select the Check icon to accept 
your changes. 
Repeat for all company studies in the 
portfolio. Select ‘Save’ to save your 
changes. 

Select the portfolio by selecting 
the row. The study list below will 
change to show only studies in the 
portfolio. 

Mouse over and select the 
Pencil icon. 

Edit the Share value and select ‘Save’. 
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How to Update Data in a Portfolio 

How to Delete a Study from a Portfolio 
 

  

Mouse over and select the Refresh   
Icon next to the portfolio to update. 

Choose to update all financial 
data and prices or update prices 
only. Select ‘OK’ to confirm.  

Mouse over and select the Trash 
Can Icon next to the study to 
delete. 

Select ‘OK’ to confirm. By default 
the study is just removed from the 
portfolio and not deleted 
permanently. 

IMPORTANT: Make sure you have first selected the correct portfolio. 
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How to Run a Portfolio Report 

Report Options 

  

 

Select the appropriate button to select  
Summary, PERT or Diversification report (SSGPlus required for PERT and 
Diversification). 

Select the PDF symbol to open 
the report in PDF format. 

Select the Sort icon to sort the column. 

 Red ‘price date’ text indicates the price data is > 7 days old. 
 Dashed lines in a cell indicate the study is not completed with all judgments. 
 Pink highlighting on the PERT report indicates that the latest quarter change is not 

meeting your projections. 
 PERT report field ‘Proj RV’ is highlighted in yellow if the value is < 80 or > 150 
 PERT report field ‘U/D Ratio’ is highlighted in yellow if the value is < 1 
 PERT report field ‘% Total Return’ is highlighted in yellow if the value is < 10% 

Select the row to open the study. 

Mouse over and select 
the Reports icon. 


